[bookmark: _GoBack][image: ]Notes for PGLA Receipts and Payments Form
(Please Note: All sections of this form, must be completed, 
including the Lodge No. and year of accounts)

	Receipts

	Dues

	A1
	Insert the annual rate and the total received from full members of the Lodge

	

	A2
	Insert the retired rate and the total received from retired members of the Lodge

	

	A3
	Insert the country rate and the total received from country members of the Lodge

	

	A4
	Insert the amount of arrears received in respect of previous years

	

	A5
	Insert the amount for dues paid in advance

	

	Fees

	B1
	Insert the number of Initiations, the rate and the total

	

	B2
	Insert the number of affiliations, the rate and the total

	

	B3
	Insert the number of Brethren rejoining, the rate and the total

	

	Other Receipts

	C1
	Enter the amount of interest received from bank or building society accounts

	

	C2
	Enter the amount received from any bequest or dividends from shares held

	

	C3
	Enter the amount of rent received from other units or hire of hall, etc

	

	C4
	Enter any donations towards Jewels/Regalia

	

	C5
	Enter any donations towards any presentations (this should not include any charity donations which should be entered in M6)

	

	C6
	Enter any collections for any social fund

	

	C7
	Enter any other receipts. Please specify

	

	Operating Sub Total (Receipts)

	
	Enter here the total of A1 to A5, plus B1 to B3, plus C1 to C7

	

	Dinner/Festive Boards

	D1
	Enter receipts for Installation Dinner

	

	D2
	Enter receipts for all other festive boards

	

	D3
	Enter any other receipts towards festive boards. Please specify.

	

	Charity Subscriptions

	E1
	Enter any personal donations from Brethren towards charities

	

	E2
	Enter charity collections at festive boards (including installation dinner)

	

	E3
	Enter any collections/donations  towards Lodge widows/Brethren

	

	E4
	Enter and specify any other charity collections

	

	Bank

	F1
	Enter the balance of the current account at Bank on 1st January of the account year

	

	F2
	Enter the balance at any Deposit Account (bank/building society etc) on 1st January of the account  year

	

	F3
	Enter any cash held by the Lodge on 1st January of the account year

	

	F4
	Enter the total of any cheques not presented at bank

	

	F5
	Enter here the total of Operating Sub Total, plus D1 to D3, plus E1 to E4, plus F1 to F4

	

	Membership Analysis

	G1
	Enter the number  of full members  on 31st October

	

	G2
	Enter the number of retired members on 31st October

	

	G3
	Enter the number of country members on 31st October

	

	G4
	Enter the number of Emeritus members on 31st October

	

	G5
	Total members (excluding honorary members) on 31st October

	

	G6
	Enter number of honorary members on 31st October

	

	Treasurer

	H1
	After completion the Treasurer should sign and date the form

	

	Payments

	

	I1
	Enter here total of all payments to Grand Lodge (this will include GL Capitation)

	

	I2
	Enter here all payments to Provincial  Grand Lodge, (do not include Committee of
Inspection)

	

	I3
	Enter here payments for Committee of Inspection

	

	Hall Expenses

	J1
	Enter payments for Hall rent/rates

	

	J2
	Enter payments for Oil/Gas/Electricity

	

	J3
	Enter any payments for any insurance

	

	J4
	Enter and specify any other payments for hall expenses (repairs, etc)

	

	General Expenses

	K1
	Payments for printing/stationery

	

	K2
	Payments for postage

	

	K3
	Enter all other payments for Treasurer/Secretary  expenses

	

	K4
	Enter any bank charges (fees, etc)

	

	K5
	Enter payments for Jewels/Regalia and other presentations

	

	K6
	Enter any fines paid to PGL

	

	K7
	Enter any other Lodge expenses. Please specify

	

	Operating Sub Total (Payments)

	
	Enter here the total of I1 to I3, plus J1 to J4, plus K1 to K7

	

	Dinner/Festive Boards

	L1
	Enter the payments for Installation dinner

	

	L2
	Enter all other festive board charges

	

	L3
	Enter any gratuities or entertainment payments

	

	Charity Donations

	M1
	Enter payments to VJMBF

	

	M2
	Enter payments to Welfare Fund

	

	M3
	Enter payments to District Charity Committees

	

	M4
	Enter payments to Belfast Masonic Charity Fund

	

	M5
	Enter payments and costs of gifts to Lodge Widows/Brethren

	

	M6
	Enter and specify any other payments to Charity

	

	Bank

	N1
	Enter Balance at bank on 31st December of the account year

	

	N2
	Enter Balance of any Deposit Accounts on 31st December of the account year

	

	N3
	Enter any cash held by the Lodge on 31st December of the account year

	

	Please Note: Grand Total in F5 should balance with Grand Total in N4

	

	Arrears of Dues

	O1
	Enter number and amount of dues owed to the Lodge (1 year in arrears) – (enter Nil if applicable)

	

	O2
	Enter number and amount of dues owed to the Lodge (2 year in arrears) ) – (enter Nil if applicable)

	

	O3
	Enter number and amount of dues owed to the Lodge (3 year in arrears) ) – (enter Nil if applicable)

	

	O4
	Enter the Total amount of arrears owed to the Lodge

	

	Auditors

	P1
	The Auditors should sign and date the form after checking the accounts with the Treasurer and before presenting to the Lodge

	P2
	

	

	After completion this form should be sent before 31st March to:-

	Provincial Grand Secretary, 4th Floor, 53 High Street, Belfast, BT1 2QS

	

	· A copy must also be sent to the Lodge PG Inspector. – PGLA Bye Law 60
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